North Carolina FFA Association
National Chapter Award Application Instructions

Advisors can set up the National Chapter Award application through their AET account.

Once they log in, they should go to their teacher dashboard. From there, click on the “Reports” block.
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Once the "AET Reports" page is open, click on the "Degree/Application Manager" link in the "Reports and
Submissions" block.
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When the Degree/Application Manager page opens, there is a drop-down menu for “Add New Chapter-
level Application.” Select "National Chapter Award" from the drop-down menu and click “Add.”
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To add students to the application, click on the application from the list.
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Once you are in the application, choose “Assign Students” from the column on the left side of the screen.
There, you can select students from The AET to have access and edit the application.

EAST WAKE
<-- Return to App Mgr
Special Notes before you begin this page:
This application must be assigned to one or more students.
If a student is missing from the dropdown menu, it is likely the student has never accessed AET or the Degree/Application
Manager. You can fix this yourself, or contact nationalchapter@ffa.org for assistance.

Introduction

Assign Students

Cover Page * The assigned students have access to edit, update and delete all information contained in the application.
Form I Activit « Students should avoid working on the same screen at the same time.
o CAVINOR « You can remove access anytime using this screen.
Form | Indicators « To make changes to this screen, you must be ing it from the Chap account.
Form | Summary
Growing Leaders #1
Add Student (Please Choose) ‘ Save

Growing Leaders #2

Growing Leaders #3

Building Communities #1 Students with access to this application:
-~ - e Unique # Student Name FFAID

In order to complete Form I, all of the components of Form | Activities and Indicators must be completed
first.

There are electronic signatures for this application. Please be sure to input the correct email addresses
to ensure signatures are collected.

Erecomc SiGaarumes.
Special Notes befors you begin this page.
* Ths signature screen is avalable only when the Checkist & fuly met. Your Checkiist is NOT MET.
. o other pages of s wgr
. tms ater signing. s form by chicking

“Revoke

. entro apgiicatin. n e appropriate secton below
« 2 section s not avaslable. your user account's Role Goes ot grant access 1 That section. Your role - Adviser

STUDENT APPROVAL
This section is 10 be completed by the STUDENT.

managena anc wa 10 my local and state FFA advisors and stafl or
thor desgnated represertatives. on demand
© I have prapared ths aopiication and ave true, ste. and that | hareby

publicity
* I there are exceptions or ofher notes, please descride in the section below

ADVISOR APPROVAL
This section is to be completed by the ADVISOR.
* | have reviewed (his appicants supervised agrcutiral expenence (SAE) reconds and verfy ey exist and exhibt

. maxch sae such
that lam appican

school and communty
* I there are exceptions or offer notes, plesse descride in the secton below



Please note: If you work with other chapters to complete an activity, both chapters can include the
activity in their National Chapter Award applications. Both chapters should not have the same
description, goals, plans of action, outcomes or impacts. Each application should be unique based on the
chapter's specific role in the activity.

Advisors: Applications are submitted to the state on The AET. In the chapter account, click on the
“Reports” tab, then “FFA Awards Degree/Application Manager” in the “Reports and Submissions” box.
Under the Student Finder box, click the “State Submissions Lists and Feedback” button. Here you can add
the applications for your chapter by searching the version number or browsing your applications.
Applications must be submitted on the State Submission List.

Profile Accounts Tracker Reports

Region Account @ View Instructions Video
Inbox [ Submission List (click a row to view): <-- Back to Deg/App Mgr
Farticllo List Name # Apps on List Date Closes (CST)
Scoreboard
Explore SAE NC 2020 National Chapter Award 1 7/31/2020 12:00:00 AM
Classroom Resources NC 2020 Res. Proficiency for National 0 8/1/2020 12:00:00 AM
Sign Off NC 2020 Proficiency for National 0 8/1/2020 12:00:00 AM

NC 2020 American Star 0 5/1/2020 11:59:00 PM
Student Help NC 2020 Agriscience Fair 0 6/1/2020 11:59:00 PM
Toachartiok NC 2020 State Degree Check 4 5/1/2020 11:59:00 PM
AET Classroom i
Ask AET a Question NC 2020 Research Proficiencv Check 0 5/1/2020 11:59:00 PM

Submission List for NC 2020 National Chapter Award
Add Applications by Version #: Ve Select Apps:
(Scan barcode, key-in Version #, or browse to select applicants) Browse

Ver # Student Name Award # Not Met Chiiloll z'::: : [Award Options



