Parliamentary Procedure Test
2018 State Parliamentary Procedure Career Development Event

Please do not make any marks on this paper.  Place answers on the accompanying scantron form according to the directions provided by the event superintendent.  Please do not forget to put your name, chapter name, and ID number on the scantron form.

The reference for this test is Robert’s Rules of Order, Newly Revised, 11th edition, De Capo Press, Philadelphia, Pa.

1.  Which of the following motions is an incidental motion? 
A. Appeal
B. Extend Debate
C. Recess
D. Postpone an event

2. The motion to Reconsider is debatable if: 
A. the member who proposed the motion to Reconsider voted on the prevailing side.
B. the motion that is to be reconsidered is debatable.
C. members debate only in favor of the motion to be reconsidered.
D. there are amendments applied to the reconsidered motion. 

3. If a motion is referred to a committee, what must be included in the minutes? 
A. Only the name of the committee chairman.
B. The committee members’ names that are appointed by the chair.
C. The names of the members of the organization who voted in favor of the motion to refer.
D. The reasons for referring the motion to a committee. 

4. When the motion to Appeal the Decision of the Chair is moved, a tie vote:
A. must be broken by the chair.
B. sustains the chair’s decision.
C. must be broken by the Secretary.
D. reverses the chair’s decision. 

5. The motion to Adjourn is always privileged when:
A. no time for adjournment has been set (is unqualified.)
B. the time for adjournment has been set ahead of time.
C. it sets a time to adjourn (is qualified.)
D. another member has the floor. 


6. A Point of Order yields to all:
A. privileged motions.
B. secondary motions.
C. subsidiary motions.
D. main motions. 

7. A club which meets monthly adjourned in January while a motion was still pending. At the February meeting, the motion that was left pending at the end of the January meeting became: 
A. an item of new business.
B. an item of unfinished business.
C. the first item of business to be open for debate.
D. a special order. 

8. One unique feature about the motion to Appeal is that the presiding officer:
A. can deny first-time debate by any member.
B. may enter into debate without giving up the chair.
C. may debate as many times as desired.
D. cannot create a tie to sustain the chair’s decision. 

9. Members can change their votes on motions without permission from the assembly:
A. anytime.
B. until the end of the current meeting.
C. until the chair restates the next motion.
D. until the result of the vote is announced. 

10. Which statement below is true regarding debate? 
A. The chair should alternate between those favoring and those opposing the motion.
B. A member is entitled to debate two consecutive times.
C. The chair should recognize members who have the same opinion as often as possible.
D. The member who made the motion can speak on the question as many times as desired.  

11. An amendment must be relevant to the main motion, therefore:
A. an amendment cannot change the intent of the main motion
B. no new subject can be introduced by the amendment.
C. only one amendment may be offered at a time.
D. the assembly must vote on whether an amendment is relevant before it may be introduced. 



12. Before proposing a main motion, a member may:
A. not offer an explanation for the motion or debate it.
B. offer an explanation of a few words.
C. explain all the reasons in detail for making the motion.
D. debate the motion up to ten minutes. 

13.  When the Previous Question is ordered on a series of pending motions, they are voted on in the:
A. same order in which they were proposed.
B. order as determined by the chairman.
C. reverse order in which they were made.
D. order that the proposer of each motion demands. 

14. A motion arising out of a report of an officer, board, or committee is taken up:
A. at the next meeting.
B. immediately after the report is given.
C. under new business.
D. under unfinished business. 

15.  A member who uses objectionable or disorderly words in a meeting can be removed by:
A. a vote of the assembly.
B. any member.
C. the chair.
D. the sergeant-at-arms. 

16. When a presiding officer appoints a committee at a regular meeting, the chairman is usually the committee member named:
A. first.
B. second.
C. next to the last.
D. last. 

17.  Except for an Appeal, how many times can a member speak on the same motion on the same day?
A. Once
B. Twice
C. Three times
D. There is no limit on the number of times a member can debate a debatable motion.




18. Which motion should be used to cancel a motion that was passed at a previous meeting? 
A. Appeal
B. Take from the Table
C. Reconsider and Enter in the Minutes
D. Rescind

19. Which of the following actions can legally be taken in the absence of a quorum?
A. Take a motion from the table that was tabled at the last meeting.
B. Reconsider a motion from the previous meeting.
C. Postpone a motion definitely to the next meeting.
D. Fix the time to which to adjourn. 

20. The number of votes on each side should be entered into the minutes:
A. when a count is ordered or the vote is by ballot.
B. on a voice vote.
C. on the vote on a motion requiring a 2/3 vote for adoption.
D. when a division of the assembly has been called. 

21. The seconder of a motion has the right to withdraw his/her second:
A. anytime during a meeting.
B. if the maker of the motion modifies the motion that was seconded before it is stated by the chair.
C. immediately after the motion is stated by the chair.
D. after the minutes are read for approval by the assembly. 

22. All of the privileged motions are:
A. debatable.
B. undebatable.
C. amendable.
D. able to be laid on the table.

23. If an organization’s officers are members of the assembly,
A. they represent a quorum regardless of the number of other members in attendance.
B. they can determine the percentage of members that represents a quorum.
C. they are counted in deciding if a quorum is present.
D. and they are necessary to make a quorum, they may leave and it does not effect the quorum count. 




24. If a member suggests a change to the maker of a motion before it is stated by the chair, who must approve it?
A. The assembly
B. The chairman
C. The member who seconded the motion
D. The maker of the motion
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25. Which of the following is not a duty of the presiding officer of an assembly?
A. To announce the proper sequence of business
B. To allow the assembly to decide all questions of order
C. To enforce the rules of debate
D. To allow the assembly to appeal rulings made by the chair on questions of order
